10.

Select Board Meeting
October 7, 2020
6:00 P.M.
Cumston Hall — Theater

AGENDA

Call to Order and Pledge of Allegiance

Approval of Minutes for 9-23-20 Meeting (Will be provided at the next meeting)
Department Reports

Select Board Reports

Public Comment

Amendment to Employee Handbook

Authorizing the Town Manager to Sign a Listing Agreement with The Boulos
Company for the Sale of the Henry L. Cottrell School.

Accepting funds from the MMA Ed MacDonald Safety Enhancement Grant Program
for the Fire Department

Warrant #8

Adjourn



TOWN OF MONMOUTH TELEPHONE (207) 933-2206

P.0. BOX 270 Areumpvermn FAX (207) 933-3413
MONMOUTH, ME 04259 Cumston Hall
Memorandum

To: Select Board Members

From: Linda C. Cohen, Town Managerwc’/
Date: October 1, 2020

Re: Amendment to Employee Handbook

At the last meeting, this amendment was postponed in order to get clarification
between the handbook wording and the labor agreement.

I am recommending the Select Board make the following addition/change to the
Employee Handbook.

1. Broadened description of family members to include Aunt, Uncle, Niece and
Nephew under Benefits/Sick Leave/Bereavement, noting that only three (3) days
personal time off will be given for these family members.
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TOWN OF MONMOUTH EMPLOYEE HANDBOOK

\// Sick Leave

Sick leave shall accrue to full-time employees at the rate of eight (8) hours for each full calendar
month of service cumulative to a maximum of four hundred and eighty (480) hours. Regular part
time employees shall receive pro-rated sick time at 50%.

Sick leave may be used only when personal illness or incapacity of such a degree renders the
employee unable to perform the position duties. Pursuant to the Maine Family Sick Leave law, if
the illness or injury of an immediate family member (child, spouse or parent) requires the care
and attention of an employee, sick leave may be used to provide such care and attention.

If requested by one's Department Head, based upon a "just cause", the employee shall furnish a
certificate from an attending physician. The Town Manager, Select Board, or Department head
shall review, on a monthly basis sick leave records and shall have the authority to investigate
cases where there is reason to suspect that abuse of time is occurring. Willful abuse of sick time
will be cause for dismissal or other disciplinary action.

Whenever possible, you should notify your immediate Supervisor at least one (1) hour before the
beginning of your scheduled shift relative to your unexpected absence due to sick leave reasons.
Upon death, retirement or voluntary termination in good standing with ten (10) years
uninterrupted service to the Town, an employee shall be paid one-fourth (1/4) of unused sick
leave, to a maximum of one hundred and twenty (120) hours.

The Town Manager may allow employees to transfer unused sick time to other employees, on a
case by case basis.

\/ Bereavement Leave

Full-time employees and regular part-time employees may be granted five (5) days of personal
paid time off for the death of a parent, sibling, grandparent, spouse or significant other, child,
step-child/parent, or mother/father/sister/brother in-lawaIn all cases, notification of the
Department Head is required. During such leave, employees will be compensated at their regular
rate of pay. Any full-time employee or regular part-time employee who suffers the death of
another close family relative may be granted up to five (5) days bereavement leave without
compensation, at the direction of the Department Head and approved by the Town Manager.

ondthee (3) dou.(s\Q}r aunt uncle, Nvece ancl e (l\NuO
Leave Of Absence

In those cases where unusual circumstances compel a full-time employee to be away from work,
he/she may request, in writing leave without pay from the Department Head in advance, giving
the reason for and the probable duration of the leave. The Department Head shall, with due
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TOWN OF MONMOUTH
P.0. BOX 270 Srcnpmmn
MONMOUTH, ME 04259 Cumston Hall

TELEPHONE (207) 933-2206
FAX (207) 933-3413

Memorandum

To: Select Board Members
From: Linda C. Cohen, Town Managerﬁc
Date: October 1, 2020

Re:  Authorizing the Town Manager to Sign a Listing Agreement with The Boulos Company
for the Sale of the Henry L. Cottrell School

| spoke with two different commercial brokerage companies, and The Boulos Company
has provided us with an excellent plan for marketing and, hopefully, selling the school. The
other company did not have anyone available to take this listing. Laurie Walker and | met with
Chris Paszyc and Nick Lucas on Tuesday and gave them a complete tour of the building. It was
pouring rain, and the wind was howling, so they will return to get all necessary photos to
market the property.

Any offers made to purchase the property will be brought to the Select Board to review
in Executive Session. Your packet includes the standard listing agreement and a property
disclosure form required by law that | will complete. We will also enter any missing property
information on the final forms. From my time in real estate, | can tell you that the forms are
standardized across the industry, and governed by state and federal laws.

Mr. Paszyc and Mr. Lucas will be at the meeting to answer any questions you may have.
They recommend listing the property at $550,000, in line with a similar school they recently
listed and sold in Randolph.
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REALTOR®

EXCLUSIVE RIGHT TO SELL LISTING AGREEMENT

TO: The Boulos Company Date: 10/1/2020
In consideration of The Boulos Company's agreement to list and promote the sale of Seller's property located at169 Academy
Road in_the town of Monmouth recorded in the Kennebec County Registry of Deeds in Book ------ , Page _----- , and consisting

of: a 10+ acre parcel of land improved with a 26,984+ SF former school building further identified by the Town of
Monmouth Assessor’s office as Map 34, Lot 8the undersigned as Seller hereby gives The Boulos Company the exclusive right
to sell or exchange said property at a price of Five Hundred Fifty Thousand dollars ($550,000), and on the terms herein stated,
or at any other price or terms to which Seller, his heirs, personal representative, successors and assigns may authorize or consent.
If, during the term of this agreement, a Purchaser is produced who is ready, willing and able to purchase at said price, or upon
other price or terms to which Seller, his heirs, personal representative, successors or assigns may agree, or if the property is sold
or exchanged by anyone, including the Seller, then Seller agrees to pay The Boulos Company a commission of six percent (6%)
of contract price or exchange value.

If the property is leased while listed for sale with The Boulos Company, a lease commission will be paid in full to The Boulos
Company in accordance with the following commission schedule:

A. Inthe event of a lease for less than 1 year, The Boulos Company's commission will be equal to one month's rent based on
the average monthly rent.

B. Inthe eventofa 1 year to 10 year lease, The Boulos Company's commission will be 5% of the lease term's total aggregate
rent, but in no event less than 10% of the first year's total rent.

C. Inthe event of a lease greater than 10 years, The Boulos Company's commission will be 5% of the first 10 year's total
aggregate rent, plus 2.5% of each additional year's rent, up to 21 years.

D. Inthe event the Tenant (or its assignee/sublessee) exercises an option(s) to renew its lease under pre-agreed terms (or
modified terms agreeable to the landlord), a commission will be due and payable to The Boulos Company upon the date such
option(s) to renew is exercised. The commission payable will be calculated in accordance with the fee schedule described
herein.

This agreement shall be in effect for Twelve (12) months, from Qctober 1, 2020, to September 30, 2021 .

The commission as provided above shall be due if the property is sold, conveyed, exchanged, otherwise transferred, leased or
goes under agreement to be sold, conveyed, exchanged, otherwise transferred or leased within 6 months after the expiration of
this agreement to anyone with whom The Boulos Company has negotiated unless the Seller, in good faith, subsequently lists the
property with another Agency on an Exclusive Right to Sell Listing Agreement. Negotiation shall include, but not be limited to:
speaking with a prospective purchaser about the property, providing information about the property, showing the property, or
presenting offers on the property. All rights under this paragraph shall terminate on March 31, 2022,

I acknowledge my duty to disclose to The Boulos Company all information about my property, adverse or otherwise, and
understand that all such information will be disclosed by The Boulos Company to the Purchaser(s). I will indemnify and hold
The Boulos Company harmless from any claims which may result from my misrepresentations or my failure to disclose
information about my property. I further agree that if in any event, fact or information about my property comes to my attention
between the signing of this listing agreement and disclosure form and the final closing, that I will immediately contact the
Purchaser(s) and The Boulos Company. -

Seller agrees that Broker may apply any deposit(s) received in connection with the sale of the Property toward commissions due
and payable under this Agreement. If any earnest money is forfeited by purchaser(s), it shall be evenly distributed between The
Boulos Company and the Seller. In the event the Seller defaults on its obligations hereunder, The Boulos Company shall be
entitled to costs of collection, including reasonable attorneys' fees.

Seen and agreed to: CP Page 1 of 3
Seller(s) Agent Rev. 72019



AGENCY PROVISIONS

ES

SUBAGENCY
[]Yes No This Agency’s policy is to cooperate with other agencies acting as subagents of you the Seller.
[JYes XINo This Agency’s policy is to share compensation with subagents.

BUYER’S AGENCY
X Yes [ 1No This Agency’s policy is to cooperate with agencies acting as Buyer’s agents.
X Yes [INo This Agency’s policy is to share compensation with Buyer’s agents.

TRANSACTION BROKERS
Yes [ ]No This Agency’s policy is to cooperate with other agencies acting as transaction brokers.
Yes [ JNo This Agency’s policy is to share compensation with transaction brokers.

DISCLOSURE OF VARIABLE COMPENSATION

[JYes I No This Agency’s policy is to compensate all other real estate brokerage agencies in the same manner. If no,
Seller acknowledges this policy may limit the participation of other agencies in the marketplace.

[ Yes [XINo This Agency’s policy on paying commissions to its affiliated licensees is to provide a greater commission
for an in-house sale versus involving a cooperating real estate brokerage agency.

Agency has disclosed its policies regarding cooperation and compensation so as to inform Seller of any policy that would
limit the participation of any other Agency.

Seller acknowledges and/or agrees:

e A continuing duty between the signing of this listing agreement and the final closing to disclose to Agency all
information about the property, adverse or otherwise, and understands that all such information shall be disclosed by
Agency to Buyer.

e To hold Agency harmless for any claim which may result from the Seller’s failure to disclose information about the
property.

¢ To refer all inquiries to Agency.
¢ To convey property by Quit claim deed with covenant,
e To authorize a “For Sale” sign on the property. X Yes [1No
e  To authorize the listing of the property in Maine Real Estate Information System X Yes [INo
e To authorize the advertising of the property X Yes [JNo
¢  To authorize use of a key and/or a lock box on the property. Yes [ ] No
e To authorize Agency to divulge the existence of offers on the property. Yes [ | No
e To authorize publication of property in the information exchange database and use of information

for marketing and statistical purposes. Yes [1No
e To authorize the Agency to use and make exterior and interior photographs of said property in

promoting its sale. Yes []No

e That the State of Maine law requiring Buyers of property owned by non-resident Sellers to withhold a prepayment of
capital gains tax unless a waiver has been obtained by Seller from the State of Maine Revenue Services.
To seek legal, tax and other professional advice as necessary in connection with sale of property.
Receipt of copy of this agreement.
That Agency has informed Seller of his/her disclosure and certification obligations regarding the presence of lead-based
paint and lead-based paint hazards and a Buyer’s right to conduct a risk assessment or inspection of the property to
determine the presence of lead-based paint or lead-based paint hazards.

e Any property management services are only provided by Agency if agreed to by separate written agreement.

Seen and agreed to: CP Page 2 of 3
Seller(s) Agent Rev. 7/2019



Disclosed Dual Agency:
Seller acknowledges that Seller has been informed by The Boulos Company that it has a policy that permits Disclosed Dual Agency.
This practice is authorized under Maine State law and is regulated by the Maine Real Estate Commission. In a transaction where a
Buyer Client desires to purchase a Seller Client's listing, Disclosed Dual Agency may arise. In serving as a Disclosed Dual Agent,
The Boulos Company:
1. Represents two clients, the Seller and the Buyer, whose interests are adverse and the agency duties are limited;
2. May disclose to Buyer any information provided by Seller and may disclose to Seller any information provided by Buyer
EXCEPT:
A. the willingness or ability of the Seller to accept less than the asking price;
B. the willingness or ability of the Buyer to pay more than has been offered;
C. confidential negotiating strategy not disclosed in the sales offer as terms of the sale;
D. the motivation of the Seller for selling and the motivation of the Buyer for buying.
Seller understands that Seller may choose to consent or not consent to The Boulos Company serving as Disclosed Dual Agent. Seller
has r&d and undg__?tood this Agreement, and hereby voluntarily consents to The Boulos Company acting as a Disclosed Dual Agent.
Yes No

The Boulos Company and Seller each agree that this property is to be offered without regard to age, race, color, religion, sex,
handicap/disability, familial status (families with children), sexual orientation, or national origin.

Seller(s) Date: SS# or Tax ID#:

Seller's Mailing Address:

Broker Date: ___10/1/2020

By: Christopher Paszyc, CCIM, SIOR
Partner

A PROPERTY CONDITION DISCLOSURE FORM ACCOMPANIES THIS AGREEMENT

Page 3 of 3
Rev. 7/2019



PROPERTY DISCLOSURE
(Non-Residential Properties)

TO BE DELIVERED TO BUYERS PRIOR TO OR DURING PREPARATION OF OFFER
PROPERTY LOCATED AT: 169 Academy Road, Monmouth, ME

SECTION I. UNDERGROUND STORAGE TANKS
To the best of Seller's knowledge (check one):
No underground storage facility for the storage of oil or petroleum products exists on the premises.

An underground oil storage facility exists on the premises which is subject to regulation by the
Maine Department of Environmental Protection under 38 M.R.S.A. §561, et seq., State of Maine

Registration No. . The underground facility [ ] has D has not been
abandoned in place.

SECTION I1. IIAZARDOUS MATERIALS

Pursuant to the Rules of the Maine Real Estate Commission, Licensee discloses that the Seller is making no

representations regarding current or previously existing known hazardous materials on or in the Real Estate
described above, except as follows:

(attach additional sheets as necessary)

Buyer is encouraged to seek information from professionals regarding any specific hazardous material issue or
concern.

SECTION III. MATERIAL DEFECTS

Material defects pertaining to the physical condition of the property:

(attach additional sheets as necessary)

Page 1 of 2  Buyer Initials Seller Initials

Produced with zipForm® by zipLogix 18070 Fifteen Mile Road, Fraser, Michigan 48026  www,ziplL.ogix com



PROPERTY LOCATED AT: 169 Academy Road, Monmouth, ME

SECTION 1V. ROAD MAINTENANCE

Is access by means of a way owned and maintained by the State, a county, or a municipality over which the public
has a right t0 PASS?.....coueirim et [] Yes [ ] No [ ] Unknown
If No, who is responsible for maintenance?
Road Association Name (if known):

The Seller agrees to provide prompt notice of any changes in the information and this form will be
appropriately changed with an amendment date.

Seller Date Seller Date

Seller Date Seller Date

The undersigned hereby acknowledge receipt of this Property Disclosure prior to the preparation of an offer to
purchase the Real Estate.

Buyer Date Buyer Date
Buyer Date Buyer Date
Page 2 of 2

Maine Association of REALTORS®/Copyright © 2019.
REALTOR® A|l Rights Reserved. Revised September 2019. o

Produced with zipForm® by zipLogix 18070 Fifleen Mile Road, Fraser, Michigan 48026  www zipl.ogix.com Forms
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cpaszyc@boulos.com

Nick Lucas

Associate Broker

207.553.1792D
207.557.3513C

nlucas@boulos.com

THE BOULOS COMPANY

One Canal Plaza, Suite 500
Portland, ME 04101
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TOWN OF MONMOUTH TELEPHONE (207) 933-2206

P.0. BOX 270 Asermmma FAX (207) 933-3413
MONMOUTH, ME 04259 Cumston Hall
Memorandum

To: Select Board Members
From: Linda C. Cohen, Town Manager gﬁ:‘Q
Date: October 1, 2020

Re:  Accepting $1,248.62 Grant from the MMA Ed MacDonald Safety Enhancement Grant
Program for Fire Department

Chief Roy applied for this grant offered by The Maine Municipal Association a few
weeks ago. It provides 2/3 of the cost to purchase 36 Extrication Gloves for the Fire
Department.

This formally accepts the revenue.



Linda Cohen

L SERERRNRRT
From: Safety Grants <safetygrants@memun.org>

Sent: Wednesday, September 30, 2020 9:30 AM

To: daniel.roy@feinvestigations.com

Cc: Linda Cohen

Subject: Ed MacDonald Safety Enhancement Grant Application for Fall 2020

Attachments: Press Release.pdf

Dear Chief Roy:

Thank you for your participation in the Ed MacDonald Safety Enhancement Grant Program and for your
dedicated efforts to improve workplace safety. On behalf of the MMA Workers Compensation Fund, we
are pleased to advise your grant request has been approved. This grant is to be used exclusively for
purchasing the Extrication Gloves (36), as stated in your application.

The grant will cover two-thirds of your cost up to, but not exceeding $1,248.62.

When your purchase is complete, please send us proof of payment (cancelled check, treasurer’s
warrant, “paid” stamped invoice, etc.) so that reimbursement can be made. The grant must be used
by October 1, 2021 or it will be withdrawn.

We have enclosed a draft press release that may be used to announce your Safety Enhancement
Grant to your community. If you have any questions, please call Jennette Holt at 624-0140 or contact
me directly at 624-0143. Congratulations on your grant! Your interest in workplace safety is
appreciated and we are glad the MMA Workers Compensation Fund could assist you with your safety
efforts.

App: Fall- 20-077
Sincerely,

Robert Thomas
Loss Control Manager
Risk Management Services



Press Release
For Immediate Release

Officials for the Town of Monmouth are pleased to announce that they have been
awarded a Safety Enhancement Grant by the Maine Municipal Association Workers
Compensation Fund in the amount of $1,248.62.

The Ed MacDonald Safety Enhancement Grants and Scholarship Grants provide financial
assistance to members of the MMA Workers Compensation Fund to purchase safety
equipment or services to assist in reducing the frequency and severity of workplace
injuries. The grant programs are designed to prevent injuries and improve workplace
safety our Maine employees. The reduction in employee injuries also benefits the
taxpayers by lessening lost hours at work, cost of claims and potential overtime expenses
for employees who might have to fill in for injured co-workers.

The Maine Municipal Association has been awarding Safety Grants to members of the
Workers’ Compensation fund since 1999. The Ed MacDonald Safety Enhancement
Grants and Scholarships are an example of a successful partnership that has been
preventing workplace injuries by bestowing more than $5 million in the funding of 4,034
Safety Enhancement Grants and 497 Scholarship Grants. Together we are building safe
communities.

For more information about Maine Municipal Association Risk Management Service
programs, including Safety Enhancement Grant eligibility and applications, please visit
www.memun.org and click on the Risk Management Services link, or call 1-800-590-
5583.




